
Instructions to print grid results 
 
Action / Instruction Screen Shot 
1. Group grid results 

by a column 
header.  Click 
View PDF link at 
top of form. 

 
 

2. The detail records 
will display 
grouped / sorted 
based on grid 
settings. 

 
 



Action / Instruction Screen Shot 
3. The last page of 

the PDF will 
display two 
summary sections.  
The left-hand table 
contains a column 
for values based 
on grouping and a 
count of records 
for each.  The 
right-hand pie 
chart contains 
portions for values 
based on grouping 
along with a count 
and percentage of 
total of records for 
each.   

 
 

 


